
Due Diligence Checklist



Part 1 – Buying Process

• Select a real estate professional and a title company
to work with

• Financing properties – mortgage, private money,
hard money, seller financing (Buy & Hold)

Part 2 – Escrow and Due Diligence Starts
as Contract is Accepted

• Financing Contingencies and Setup (Buy & Hold)
• Home Inspection (Buy & Hold)
• Appraisal (Buy & Hold)



Part 2 - … continue

• Seller Disclosures (“As Is” if Wholesaling)
• Lead Based Paint 
• Title Work and Due Diligence – Abstract and Insurance
• HOA Documents Review
• Property Insurance (Buy & Hold)

Part 3 – Closing

• Closing Day – Wiring Funds & Transfer of Title
• Property Management Consideration (Buy & Hold)





The government puts deadlines on 
how long you have to pay the taxes.

How to Check Title History & Liens

Recorder of Deeds
Liens: Mortgages, Federal & State Income Taxes Liens, Sewer, 
Water, Judgments, HOA (Homeowner’s Association,) other 
property documents history

Collector of Revenue
Back Property Taxes and Tax Liens

Tax Assessor’s Office
Legal property ownership, legal description, parcel/plot#

Building Inspections Office
Building violations and inspections



The government puts deadlines on 
how long you have to pay the taxes.

How to Check Title History & Liens

Forestry Department
Cutting Grass Fees and Board Up

Sewer Service Department
Sewer service and bills/liens

Comptroller
City liens - unpaid taxes and fees

Clerk’s Office
Mechanic Liens (filed by contractors for unpaid work)

HOA
If the property is in a subdivision or a condo development, 
there are probably Homeowner’s Association Dues


