LOAN#
Seller Name SSN#


Property Address


Short Sales Checklist
__
Cover Page

__ 
Authorization Letter

__
Hardship Letter

__
Borrower Financial Form

__
Missing Docs Statement
__
Pay Stubs 2 months (or other proof of income)

__
Bank Statements 2 months

__
Tax Returns 2 years

__
Commission Agreement

__
Option Contract or Sale Contract + Addendum
__
Proof of Funds Letter

__
Preliminary HUD


__
Mortgage Statement

__
Notice of Option Contract

__
Notice of Right to Cancel

__
Affidavit of Understanding
Communication Log
Bank:
_______________________________
Phone Number:  
_______________________

Fax Number:
___________________________

Contact Person/Loss Mitigation/Short Sale Department:
___________________________________

Date


Notes

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________

_______

________________________________________


